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TEMPLATE INVITATION LETTER FOR SPEAKER/PERFORMER 

[Insert invitee name and contact details if writing a letter]
[Insert date]
Dear [insert salutation and name],
[bookmark: _GoBack]We are pleased to invite you to attend the [insert name/description of the event] on the first ever SheDecides Day on 2 March 2019.
[Insert logistical details below including:
Exact timings
Venue location]

[Insert ‘As you know’ if writing to someone already involved in or aware of the movement], SheDecides was born at one event, when global leaders banded together to defend girls’ and women's’ rights to decide what they do with their bodies – and their lives. One year on, we will see hundreds of events of different sizes and formats take place all over the world, affirming continued passion for – and commitment to uphold – these rights. 
[Include a couple of sentences describing your launch event]. As someone with amazing experience supporting women’s rights [please tailor to individual speaker/performer by linking it to their record/interests], it would be a huge privilege if you could join us and participate as [include invitation details, e.g. ‘as a special guest speaker to give the Ministry of Health’s perspective, etc.]
[bookmark: _MailEndCompose]Please kindly confirm your attendance to [insert organisation’s/personal email] by [insert date ensuring it provides you with sufficient time to make adjustments to the catering, signage, handouts, etc.] 
If you have any questions or specific requirements, please get in contact using the email address provided above. 
Together, we create the world that is better, stronger, safer. But only if. And only when. SheDecides. 
Yours sincerely,
[Insert organisation/individual name]
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